[MPUHAT YTBEPXIAIO
NeJarornyecKuM COBETOM
[Ipencenarens negaroru4eckoro CoOBeTa Hupextop MBOVY «COIL Ne 7 um. I'epost
Cogerckoro C B.X. XasueBa 3MP PT»

BIO[PKETHOE
MYHULMNANBLHOE

OBLWEOEPA3OBATE/LHOE
YYPEXAEHWE "CPEAHASA
(OBLIEOBPA3OBATE/BHAA
LIKOMNA Ne7 UMEHV FEPOS) BIOMKETHOE
COBETCKOIO COKO3A B.X. JI .A. I[yl I I eHHHa OBLL[EOEP%3OBATEN:HOE
A YUPEX(EHE "CPELHAR
OBILEOEPASOBATENbHAS
LIKOMIA Ne7 MEHI FEPOSI
COBETCKOrO COIO3A BX.

3ENEHOAONLCKOrO
MYHULWMNANBHOTO
PAVIOHA PECTIYBIKM
TATAPCTAH"

JLLA.lymennHa

(mporoxoin Ne 1 ot « 29» aBrycta 2023 r.)
BBenieHO B A€HCTBUE TTPUKA30M
No 464 ot «29» aBrycra 2023 .

IToso:kenune o OudJIMOTEKE
MyHMUIMNIAJTBHOT0 0I0’KETHOI0 0011e00Pa30BaTEeIbLHOI0 YUPeKIACHUS
«Cpennsis o0meo0paszoBare/ibHas mKoga Ne 7
umenu I'eposi Coerckoro Coroza B.X. Xa3ueBa
3e/1eH010JIbCKOTr0 MYHHIMIIAJILHOT0 pailoHa Pecny0smku Tatapcran»

1. O0mme mos10KEeHUSA

1.1. Hacrosmee TmoJIoKEHHWE  PErJIaMEHTUPYET  JIeATEILHOCTh  OMOIMOTEKH B
MyHUIUTIATEHOM OI0/DKETHOM 0011e00pazoBaTeIHHOM YUPEXKICHUH «CpenHsist
obmeoOpazoBatenpHas mkosa Ne 7 wmenn [epos Coerckoro Coroza B.X. XasueBa
3eJIeHOT0JIbCKOTO MYHUIIMTIAIBHOTO paiioHa PecrryOnuku Tatapctany (nanee - YapexacHue).

1.2. Hacrosimiee mosoxeHue pa3paboTaHoO B COOTBETCTBUU ¢ DefepaqbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit denepamum.

1.3. bubmmoreka VYupexaeHUs co3JaHa B IeIAX OOECHeYeHHs TMpaBa yYaCTHUKOB
o0pa3oBaTeNIbHOTO Tpollecca Ha OecIlaTHOE I0JIb30BaHHe OMOIMOTEUHO-UH(POPMAIIMOHHBIMU
pecypcamu.

1.4. Tlopsiiox mMOJIb30BaHUA HCTOYHHKAMU HH(OpMAILMHU, MEpeueHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEJOCTABICHUS ONPENEISIOTCS HACTOSIIUM HOJIOKEHUEM 0 OMOIMOTEKe U MpaBUIaMU
0JIb30BaHUsI OMOTUOTEKOH, YTBEPKICHHBIMU PYKOBOAUTEIEM Y UPEKIACHHUS.

1.5. Opranuzanus 006cayXKUBaHUsI YIACTHUKOB 00pa30BaTEIbHOIO Mpolecca MPOU3BOIUTCS
B COOTBETCTBHM C TMpaBWJIAMH TEXHHKU O€30MaCHOCTH M MPOTHUBOMOKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMH TPEeOOBaHUSIMU.

2. Hean, 3a1a4m, pyHKIUH OMOJIHOTEKH

2.1. lenu OUOIMOTEKHM COOTBETCTBYIOT IENAM YUpPEXKACHUS M BKIIOYAIOT B ce0sS B TOM
gucne: ¢GopMUpOBaHME OOIIEH KylIbTYpbl JUYHOCTH OOydYalolIUXcs Ha OCHOBE YCBOEHHS
00s3aTeNbHOTO MHHUMYMa COJIepKaHus 00111e00pa3oBaTeIbHBIX MPOTPAMM, UX aJanTallHsl K )KHU3HU
B OOIIeCTBe, CO3JaHME OCHOBBI /s OCO3HAHHOTO BHIOOpa U TMOCIEAYIONIET0 OCBOCHUS
npodeccroHabHBIX 00pa30BaTENbHBIX IPOTPaMM, BOCIIUTAHHE TPAKIAHCTBEHHOCTH, TPYI0II00uS,
yBOKEHUA K TpaBaM M CB0OOOJaM dYeloBeKa, JIOOBU K OKpyxkarolieid mpupone, Poaune, cembe,
(dhopMHpoBaHKE 310POBOTO 00pa3a KU3HU.

2.2. 3agauamu OMONMOTEKH YUpEKACHUS SBISIOTCS:

- obecreueHrne y4acCTHHUKOB 00pa3oBaTeIbHOTO Ipoliecca IOCTYNOM K WH(pOpMaIuy,
3HAHUSM, WAESIM, KYyJIbTYpHBIM IIEHHOCTSM TIOCPEACTBOM HCIOJB30BaHUS OUOIHMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3AIIHH;
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- npuBieueHUe  oOyyaromuxcs K  CHCTEMAaTHYeCKOMY  UYTEHHIO  y4eOHOi,
XY/JI0’KECTBEHHOH, HAYYHO-TIOIIYJIIPHOU JIUTEPATYPBHI;

- COJICCTBHE PAa3BUTHUIO TIO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00YJaIOIINXCS;

- oOydeHne OCHOBaM OHOIHOTEYHO-ONOIHOrpaduuecKoil rpaMOTHOCTH;

- COJICCTBHE TMEAarorH4ecKuM pabOTHHKaM B MOJOOpPE HAy4YHO-METOANYECKON
JTUTEPaTyphl, ”HHOPMHUPOBAHUE O HOBBIX IMOCTYILICHHUIX B OMOIMOTEYHBIN (QOHT,;

- COBEpPILIEHCTBOBAHHE TPEIOCTABISIEMBIX OMOIMOTEKON yCIYr Ha OCHOBE BHEAPECHHUS
HOBBIX HH(OPMALMOHHBIX TEXHOJIOTMM M KOMIbIOTEpU3aLMK OUOIMOTEYHO-UH(OPMALMOHHBIX
MpoIeccoB, PopMHUpPOBAHUE KOMPOPTHON OMOIHMOTESUHOMN CPEIbl.

2.3. bubnuoTeka BHITOIHACT CIAeAYIOMUe PYHKIUH:

2.3.1. ®opmupyet pona OMOINOTEUHO-MHPOPMALIIOHHBIX PECYPCOB Y UpEKICHUS:

- KOMIUIEKTYeT OCHOBHOH (oHI y4eOHBIMH, XYHIOKECTBEHHBIMH, HayYHBIMH,
CTPAaBOYHBIMH, MTEAATOTUIECKUMHU U HAYIHO-TIOMYJISIPHBIMH JOKYMEHTaMH;

- y4acTBYeT B KOMILUIEKTOBAHUH CIEIMAIN3UPOBAHHOTO (OHIA yIeOHMKAMH U3 YUCIIa
BXOJIIIUX B (QelnepanbHblii TepedeHb Y4eOHUMKOB, JOMYIMICHHBIX K HWCIOJIB30BAaHUIO TIPU
peanu3ali  MMEIONUX TOCYIApCTBEHHYIO  aKKpPEOUTAWI0  00pa3oBaTENbHBIX  IPOTPaMM
Ha4yaJlbHOTO OOIIEro, OCHOBHOTO OOIEro, cpeaHero ooOmero oOpa3oBaHUs, W Y4eOHBIMHU
MOCOOMSIMH, JIOTYIIEHHBIMU K HCIIOJIb30BAHUIO TMPH peaTU3alliil YKa3aHHBIX 00pa30BaTeIbHBIX
porpamm;

- OCYIIECTBIISIET pa3MeNIeHUe, OPraHu3aIUI0 H COXPaHHOCTh JIOKyMEHTOB;

- OpraHu3yeT M BeAeT CHpPaBOYHO-OMONMOrpaduyeckuil — ammapar: KaTajloru
(anmaBUTHBIN,  cHUcCTeMaTHYeCKUi), KapTOTEeKH  (CUCTEMAaTHMYeCKyl0  KapTOTeKy  cTarew,
TEeMAaTHYECKHE KapTOTEKH), dJIEKTPOHHBIN KaTajor, 0a3bl JaHHBIX MO Mpoduiito 0Opa3zoBaTeIbHOM
OpraHu3aIiy.

2.3.2. OcymecTBiseT muddepeHnpoBaHHOE OnOIMOTEYHO -UH(POPMAITHOHHOE
00CITy>)KMBaHUE 0OYJArOIITNXCS:

- MpeoCcTaBIIsieT HH(OPMALMOHHbBIE PECYPChI HAa Pa3IMUHbIX HOCUTENSX;

- OopraHu3zyeT OOydyeHHE HaBBIKAM HE3aBUCHMOTO OHOJMOTEYHOTO IOJIH30BATENS H
notpebutens uHboOpMauu, COACUCTBYET MHTETpAllMd KOMIUIEKCa 3HAHWW, YMEHHI M HaBBIKOB
paboTHI ¢ KHUTOW ¥ HH(POPMAIIUECH;

- OKa3bIBaeT MHGOPMAIMOHHYIO MOJACPKKY B pEIICHHWH 333y, BO3HUKAIOUIUX B
nporuecce yueOHol, caMo00pa3oBaTeNbHON U JOCYTOBOM JESITEIbHOCTH 00yUaroluXcs;

- OpraHU3yeT MAacCOBbIE MEPOIPHUSTHS, OPUEHTHUPOBAHHbIE HAa pPa3BUTHE OOILIEH U
YUTATEIbCKOMN KYJIbTYPbI TUUYHOCTH;

— COJICHCTBYET TMeNaroru4eckuM pabOTHUKAM B OpraHu3aluud 00pa3oBaTEIbLHOTO
mpolecca 1 Iocyra 00y4aromuxcsi.

2.3.3. OcymecTBiser b epeHIMPOBaHHOE OMOIMOTEYHO -UH(POPMAITHOHHOE
o0ciyKMBaHUE TeIarornuecKux pabOTHUKOB

— BBISIBIISICT MH(OPMALIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSET 3aIPOCHI, CBSI3aHHBIE C
oOy4yeHHeM, BOCIIUTAHUEM 00Y4JaroINXCs;

— coJieicTByeT  MpO(ecCHOHATBHONM  KOMIETEHIMH  I€JaroroB,  MOBBIIICHUIO
KBaJTM(HUKALUY, IPOBEJICHUIO aTTeCTalNH;

— OCYIIECTBIIsIET TeKylee HH(opMupoBaHHe (AHUM HHPOpPMALUHU, 0030pbI HOBBIX
MOCTYIUIEHUH U IMyONuKanui);

- CIOCOOCTBYET MPOBEACHHUIO 3aHATUH 1O (OPMHUPOBAHUIO HH(POPMALMOHHON
KYJIBTYpBl O00yJaroluXxcsi, sABJsieTcss 0a30il A MPOBEICHUS NMPAKTHUECKUX 3aHATUH MO paboTe ¢
MH(POPMAIMOHHBIMH PECYPCAMHU.

2.3.4. OcymecTiser muddepeHIMPOBAHHOE OuOIHOTEYHO -UH(POPMAITUOHHOE
oOcyXKMBaHUE pOAUTENCH (3aKOHHBIX MPECTaBUTENEH) 00yJarOIUXCs:
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— YJIOBJIETBOPSIET 3alIPOCHI TOJIb30BaTeNIel 1 MHOOPMUPYET O HOBBIX MOCTYIJICHUSAX B
OMONMHOTEKY;

— KOHCYJABTHUPYET [0 BOIPOCAaM OpraHu3alldld CEMEMHOI0 4YTEHHUS, 3HAKOMUT C
nH(popMaInKei o BOCIUTAHUIO JIETEH;

- KOHCYJBTHUPYET 110 BOTIPOCaM YUEOHBIX M3TaHUN JUIT 00YJarOIIUXCS.

3. Opranuszauus aesiTeJIJbHOCTH OMOJIUOTEKH

3.1. OOmee pYKOBOJCTBO JIEATEILHOCTBIO OHOIMOTEKHM OCYIIECTBISIET JAUPEKTOP
YupexaeHus.

3.2. HemocpeactBeHHOE  pPYKOBOJACTBO  OMOTMOTEKOM  OCYIIECTBISET  IEIAror-
O6uOIMOTEKaAph , KOTOPHIN Ha3HAYAETCS AUPEKTOPOM Y UPEIKICHHUS.

3.3. Ilegaror - GMOIMOTEKaph HECET OTBETCTBEHHOCTH B IpEJENiaX CBOCH KOMIIETCHIIMH 3a
OpraHM3aIUI0 U Pe3yJIbTaThl JeATEIILHOCTH ONOINOTEKH.

3.4. Tlenaror-6mbnmoTekapp pa3padaTeIBaeT M MPEICTABISET TUPEKTOPY YUPEKIACHHUS Ha
YTBEP)KJICHHE TUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocraB 6u0IMOTEKN BXOIUT

- a0OHEMEHT;

- YUTAJIbHBIN 3a7T;

- OTJieN YUeOHUKOB;

- oTnen uHpopMaMoHHO-01bIHOrpagruueckoit paboThI;

- GOHI W CHEeNHMaTH3UPOBAHHBIA 3a PAaOOTHI C MYJIBTUMEIUHHBIMH W CETEBBIMU
JTOKYMEHTaMHU;

- Meauareka.

3.6. bubnmuroreuyHo-MHGOPMAIIMOHHOE OOCTY)KMBAaHHUE OCYIIECTBISETCS B COOTBETCTBHUU C
MJIaHaMU pabo0Thl OMOIMOTEKH U PEKUMOM PaOOTHI YUpEeKACHHUS.

3.7. bubnuoTeka BOpaBe MPEIOCTaBIIATh IUIATHBIE OMOIMOTEUYHO -UH(DOPMAITMOHHBIEC YCITYTH,
nepeueHb KOTOPBIX OMPENENsIieTCS YCTaBOM Y UPEKACHHUS. .

3.8. Pexxum pa®oThl OMOIMOTEKH OMpEnessieTCs aIMUHUCTPAUCH YUPEXKJACHHS C y4eTOM
pexuma pabotel Yupexaenus. OguH pa3 B Mecsl] IpelycMaTpUBAeTCsl CAHUTAPHBIM JE€Hb, B
KOTOPBI 00CTyKNBaHKE MOJIb30BaTENIEH HE MPOU3BOAUTCS.

4. YdeTr nocTynjieHusi U BIOBITHS JOKYMEHTOB OMOJIMOTEYHOr0 (poHIa

4.1. IlpueM nO0KyMEeHTOB B (POH[ OMOIMOTEKH BKIIOYAET CIEAYIONINE OTIePALIUU:

— CBEpKa TOCTYIJICHHH C MEpPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIagHas, aKT),
BKJIFOUYAIOLIUM CHHUCOK MOCTYNUBIINX JOKYMEHTOB;

— COCTaBIIEHHE TEPBUYHOIO  YUETHOTO JIOKYMEHTa JUIsl TMOCTYyIUIeHMi  0e3
COTMPOBOIUTENBHOM TOKyMEHTAIUY;

— perucrpainys MOCTYNHUBIINX JTOKYMEHTOB B PEruCTpax CyMMapHOIO, TPYNIIOBOTO U
WHJMBHUIyaJIbHOTO yuera (rocr 7.0.93-2015 «bubnuoreynsblit donm. Texuonorus
(bopMUpPOBaAHUAY).

4.2. Tlpu TmOMOJHEHHMH OCHOBHOTO OMOMMOTEYHOrO (OHAA HEOO0XO0AUMO COOIIOAATh
TpeboBanusa PenepanbHoro  3akoHa oT  25.07.2002 Ne 114-®3 «O  mnpoTHBOACHCTBUI
OKCTPEMHUCTCKON JIeSATeNbHOCTH». JIOKYMEHTBI, BKJIIOUEHHbIE B IEpeUeHb SKCTPEMHUCTCKHX
MaTepHalioB, IPUOOPETATh 3aNPEIIEHO, IPU BBIIBICHUN UX B (OHIE — U3bIMATh U3 JJOCTYIA.

4.3. Yyer u 06paboTKa TOKYMEHTOB OMOIHMOTEYHOr0 (PoHA.

43.1. Yuer u o00paboTka JOKYMEHTOB OCHOBHOTO ()OHIA  OCYILECTBIIAETCS
WHAUBUIYAIbHBIM criocoOoM. CBeleHHs O TOCTYNHMBIIMX MEYaTHBIX JOKYMEHTaX BHOCATCS B
«KHUTYy cCymMMapHOTo y4eTa JOKYMEHTOB OCHOBHOTO (POH/Ia.
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[TocTynuBIIMM JTOKyMEHTaM NPUCBAWBAIOT WHIUBUIAYAIBHBIA pPErUCTPAIMOHHEBIA HOMED
(MHBEHTApHBI HOMEp WM WHOM 3HAK, NPUHATHIA B KAdyeCTBE PETHCTPALMOHHOTO HOMEpA,
CHCTEMHBIH HOMED /IS 3JICKTPOHHBIX TOKYMEHTOB) U IIU(P XpaHESHUSI.

Perucrpannonnsie HOoMepa W MH(PB OTMEYAIOT B PETUCTPaX WHAMBUIYAILHOTO YdeTa
JOKYMEHTOB — HMHBEHTApHOW KHHIE, KapTOTEKE PErHcTpaluy Ta3eT, )KypHAJIOB, Y4YeTHOU Oaze
TAHHBIX.

HITemnens craBUTCA Ha 000POTE TUTYJIBHOIO JUCTa (IIPU OTCYTCTBUHU TUTYJIBHOTO JIMCTA —
Ha TIEPBOM CTpaHUIE TEKCTa IO 3arjiaBueM), Ha 17-il cTpaHulle MO TEKCTOM B JIEBOM HIDKHEM
yIIIy ¥ Ha 000poTe KakJ0ro mpuiioxenus. Ha Oporrtopax u )KypHaIax mTEMIIEeTb CTABUTCS TOIBKO
Ha 00JI0’KKE WIIM Ha TIEPBOI CTPAHUIIE TEKCTA.

CoctaB ocHOBHOro ¢oHma (GUKCHpyeTCs B KapTOYHOM andaBUTHOM KaTajiore, B
AJNIEKTPOHHOU 0a3e JaHHBIX OMOINOTEKH.

4.3.2. Yuer u 00paboTka crnenuaan3upoBaHHOro ¢onaa. Crnenuanu3upoBaHHBIA (HOHT
YUUTBHIBAETCSI U XPAHUTCS OTIEIBHO OT OCHOBHOTO OMOIMOTEUHOro POHIA.

VY4er TOKYMEHTOB CIEHUaIM3UPOBAHHOTO (OHMA, KaK MHOTO3K3EMIUISIPHOM JINTEpaTyphl,
OCYILIECTBJISIETCSl TPYNIOBBIM CrIOcOOOM U oTpaxaercs B «KHure cymmapHoro ydera yueGHOTO
(oHIa» U B KAPTOTEKE PErHCTPALIMOHHBIX KapTOYEK.

Ha xaxpoe HauMeHOBaHHE JIOKYMEHTOB CHELMATU3UPOBAHHOTO (OHIA 3aBOAUTCSA
oTneNbHas yueTHas kapTouka. KapTouku ¢ 6ubnuorpadudeckum ONnucaHueM M3JaHUNi y4eOHHKOB
paccTaBliIOTCS B YUETHYIO KapTOTEKy IO KjlaccaM, a BHYTPU KJIacCOB — MO aiaBUTy (aMUIHiA
aBTOPOB WJIM 3aryiaBuil. J{Js KOHTPOJIS 3a COXPaHHOCTHIO YUETHBIX KAPTOUYEK OHU PETHCTPUPYIOTCS
B «KypHane perucTpanuu y4eTHbIX KapTOueK yueOHUKOBY.

Texnuueckass 00pabOTKa JOKYMEHTOB TMpEeIyCMaTpUBAaeT MPOCTaBICHUE HAa KaXJIOM
JOKYMEHTE IITeMIIessi OMOIMOTEKH B COOTBETCTBUU € MyHKTOM 4.3.1 HACTOSALIEr0 MOJI0KEHUS;

VYyer cneuuanu3upoBaHHOro (oHIA IMpeaycMaTpuBaeT OTpa)K€HHEe €ero cocraBa B
CIpaBOYHO-OMOMMOrpadrueckoM amnmapare OWONMOTEKH, B TOM YHCIE B JJICKTPOHHOU 0aze
JTAHHBIX.

4.4. BoIObITHE TOKYMEHTOB OMOIHOTEYHOTO (POHTA.

4.4.1. IlpuynHbL, MO KOTOPHIM JOKYMEHT MOKET OBITh BBIBEIECH M3 COCTaBa OMOIMOTEYHOIO
¢doHma, BKIIOYAIOT B TOM YHUCIE BETXOCTh, NE€(PEKTHOCTb, YCTApEIOCTh MO COAEPKAHUIO, yTpary.
Hckmoyenne AokymMeHTa U3 OMOIMOTEYHOTO (POHAA MPOBOAUTCA HAa OCHOBAHMM aHAllM3a COCTaBa
OnbIMoTEYHOT0 (JOHIA U PE3YJIBTATOB €T0 MPOBEPKHU.

4.4.2. Tlog BeTXOCTBHIO JOKYMEHTa MOHHMMAIOT PE3YJIbTaT €CTECTBEHHOIO CTAPEHHUS WIIU
(bu3MUECcKOTro N3HOCA IOKYMEHTA.

4.43. Tlon nedeKTHOCTHIO [MOKYMEHTa MOHUMAIOT YaCTHUYHYI) WM TOJHYIO YyTpary
AKCIUTYaTAI[MOHHBIX KAYECTB JIOKYMEHTA B Pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUSL.

4.4.4. Tlox ycTapelnocThIO MO COACPXKAHUIO MOHUMAIOT MOTEPI0 AKTYaIIbHOCTH TEMAaTHKH,
MOATBEPKIAEMYIO OTCYTCTBUEM CIIpOca yuTaTellel, HeBOCTPeOOBAHHOCTHIO B IEepepacipeeieHuu
U peanu3aluu.

4.4.5. Tlon yrtpaToil NOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (hoHAEe OMONHOTEKH IO
MpUYMHAM TIOTEPH, XHUIIEHUS, OEJCTBUNM CTUXUIHOTO, TEXHOTEHHOro (B TOM  4HCIEe
XaKepCKOW aTakhl U HEBOCCTAHOBUMOTO cOOsI JIEKTPOHHOTO O00OpYIOBaHUS) WM COLMATBHOTO
XapakTepa, o HeYCTaHOBIEHHOU MPUYHHE.

4.4.6. Ilpomecc MCKIIOYEHUS JOKYMEHTOB M3 (OHJa OUOIMOTEKH OCYIIECTBISETCS B
COOTBETCTBUU C neiictBytonuM  [lopsiakom yueta JOKYMEHTOB, BXOJSANIMX B COCTaB
6ubIMoTeyHoro GoHAaa.

4.4.7. BpIObITHE JOKYMEHTOB OHUOMMOTEYHOTO (OHIA MPOU3ZBOTUTCS B pPE3YIbTaTe HUX
CIUCaHMsI KOMHCCUEH, CO3IaHHOM TUPEKTOPOM Y UpEKICHUS.

4.4.8. YTunuzanus CHOUCAaHHBIX TOKYMEHTOB OHMONMMOTEYHOTO (OHIA TPOU3BOAUTCA B
COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit denepannn.



5. IlpoBepka 10KYyMeHTOB OMOJIHOTEYHOTr0 (pOHIA

5.1. IlnanoBas mpoBepka JOKYMEHTOB OuWOIMOTEYHOTO (OHAA TPOBOAUTCA C
NEPUONYHOCTBIO OJMH pa3 B TIIATh JJET HAa OCHOBAaHMM TpaduKa MPOBEPKH, YTBEPKIESHHOTO
aAMUHUCTpALUEN YUpeKICHU.

5.2. BHemnaHoBas TpoBepKa JOKyMEHTOB OHMOIMOTEYHOTO (OHIA TPOUZBOIUTCS B
00s13aTeITLHOM TMOPSIJIKE:

- IIPY BBISBJIEHUU (PAKTOB XUIIEHHUS, 3JI0YIOTPEOICHUS WM OPUYHU JOKYMEHTOB;

- B Cllydyae CTUXMIHOro OencTBUA, MOXKapa WM JIPYIMX Ype3BbIYAMHBIX CHUTYalUM,
BBI3BaHHBIX SKCTPEMAJILHBIMH YCIOBUSMY;

- MIpU peopraHu3aliiy Uiu JUKBUIAUU Y UpeKICHUS.

5.3. Ilo uroram nmpoBepKu Menaror-OndInoTeKapb COCTABISAET AKT, MOJANUCHIBAET U XPAHUT
ero B OMOIMOTEKE B TEYEHHE CpPOKa, YCTAaHOBJIEHHOTO HOMEHKJIaTypod nen. Ecim kakue-To
JOKYMEHTBI OTCYTCTBYIOT TI0 HEYCTaHOBJICHHOW MPUYMHE, TO K aKTy MPHUKIAIbIBAETCS UX CIIUCOK, B
KOTOPOM (DUKCUPYIOTCS CBEJICHUS O KOJIMYECTBE JOKYMEHTOB OMOIMOTEYHOTO (POHIA B HATMYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX JAOKYMEHTOB, B TOM YHCJIE€ [0 HEYCTAaHOBJIEHHOM mpuuuHe. B akre
TaK)Ke yKa3bIBaeTCsl HOMEp U JaTa akTa MpeIblayliel MPOBEepKH.

5.4. JIBa pa3a B roJi OCYILIECTBIISIETCSl MPOBEpPKA HA HAJIM4YUE SKCTPEMHCTCKHX MaTepHaloB,
KOTOpbIE BXOJAT B (heniepanbHbIi CIUCOK, OyOIMKoBaHHBINH MuHIOcTOM Poccun Ha cBoeM caiiTe.

5.5. Ilpu BbISBIEHMM B Mpoliecce MPOBEPKHM (OHJA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHMS BUHOBHBIX JIMII YOBITKM IO HEJOCTayaM CHHCBIBAIOTCA B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

6. Ilopsizok perucTpanum noJib3oBareJiei

6.1. 3anuch ygammxcs YupexaeHus B OMOIHOTEKY MPOU3BOAUTCS MO CIIMCOYHOMY COCTaBY
Kjlacca B HHIUBUAYQJIbHOM  TOpSAKE,  NEAarorM4yecKUX M HHBIX  paOOTHUKOB
00pa3oBaTeNIbHOM OpraHu3aluy, poauTeNell (MHBIX 3aKOHHBIX MPEICTaBUTENEH) ydalluxcs — I0
MacHopry.

6.2. Ilepepeructparus nojip3oBaTesnel OMOINOTEKH IPOU3BOIUTCS €KEr0THO

6.3. [lokyMeHTOM, NOJATBEPXKIAIOUIUM IIPaBO IMOJIb30BaHUS OMOIUMOTEKOH, SIBIIETCS
YUTATEIbCKUN HOPMYIISp.

6.4. Yurarensckuit dopmynsp (pukcHpyeT OaTy BbIAAYU TOJH30BATENIO JOKYMEHTOB M3
(dhona OMOIMOTEKH U UX BO3BpAIICHHUS B OMOJINOTEKY.

7. Ilopsaiok MoIb30BaHUSI A00HEMEHTOM

7.1. Tlonp30BaTeny MMEIOT MPABO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX M3JaHHH He Ooiee
IBYX JIOKyMEHTOB OJIHOBPEMEHHO.

7.2. MakcuMaibHbIe CPOKH TI0JIB30BaHUS IOKYMEHTAMU:

— y4eOHHKH, yueOHbIe MocoOus — yaeOHBIH ro;

— Hay4YHO-TIONYJIsIpHasi, MO3HaBaTeIbHas, Xy/J0’)KECTBEHHAs JINTEpaTypa — MECAL;

— NepUoANYECKHUEe U3JaHNs, U3/1aHHs TIOBBILIEHHOTO crpoca — 15 mHei.

7.3. YuacTHUKH 00pa30BaTeIbHOTO IHpollecca MOTYT MPOJUIUTh CPOK I0JIb30BaHMS
JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX MOJIb30BaTEEH.

8. Ilopsinok padoThl B YNTAJIBLHOM 3aJIe
8.1. DHuuKIOnenuu, CIpPaBOYHUKH, PEIKHE, LIEHHBIE M HMEIOUIUECS B €IUHCTBEHHOM

OK3EMIIIAPE JOKYMCHTBI BBIAAOTCA TOJIBKO JJISL pa6OTLI B UMTAJIbHOM 3aJi€.
8.2. I[OKyMCHTBI, NpEeaAHa3HAYCHHBIC JJIA paGOTLI B UHMTAJIbHOM 3aJI€, Ha JOM HEC BbIJAarOTCA.
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9. llopsinok paGoThHI C KOMIBIOTEPOM, PACIIOJIOKEHHBIM B OHOJINOTEKE

9.1. PaboTa ¢ KOMIBIOTEPOM y4aCTHHUKAaMU 00pa30BaTEILHOTO MPOIecca MPOU3BOUTCS 110
rpaduky, yrBepKJICHHOMY JUPEKTOPOM YUPEKICHUS, ¥ B IPUCYTCTBUU PAOOTHHUKA OUOIHOTEKH.

9.2. Pazpemaercs paboTa 3a OJHHUM TMEPCOHATBHBIM KOMITBIOTEPOM HE OoJiee IBYX
YeII0BEK OJHOBPEMEHHO.

9.3. Tlo Bcem Bompocam mnoucka uHpopmanuu B ceTd MHTEpHET MOJb30BaTeNlb JOJIKEH
oOpararscs K pabOTHUKY OMOTHMOTEKH.

9.4. 3anpemaercst obpaleHue K IIaTHBIM pecypcam cetu MHTepHer.

10. IIpaBa u 00513aHHOCTH I0JIb30BaTeJIeH

10.1. TTomp3oBaTenu OUOIMOTEKH HMEIOT TTPABO:

- [lonyuats monHyro uHpoOpMamuoO 0 coctaBe OubaMoTreyHoro  (oHJa,
WH(GOPMAIMOHHBIX PECypCax M MPeIoCTaBIsIeMbIX OMOTMOTEKON yCayrax.

- [Tonb30Batbes cripaBOYHO-OMOIMOTrpapUUECKUM arapaToM OUOIHOTEKH.

- [lomy4ath KOHCYNBTAIMOHHYIO IIOMOIIb B TIOWCKE ¢ BBIOOPE HCTOYHHUKOB
nH(popMalnH.

- [Tomygath BO BpeMEHHOE IIOJIb30BaHHE Ha a0OHEMEHTE W B UYHUTAJIHHOM 3alie
nevaTHbIE U3AaHUs, ayJHOBH3YyaIbHBIC JOKYMEHTHI U IPYTHe UCTOYHUKA HHPOPMAITHH.

- [TpomsieBaTh CPOK MOTB30BAHUS JOKYMEHTAMH.

- [Tonyuate Tematuyeckue, pakrorpaduueckue, yrouHsone u oudnuorpapuieckue
CIIpaBKH Ha OCHOBE (hoH1a OMOTNOTEKH.

- [Momydath KOHCYNBTAIlMOHHYIO TOMOIIL B pabore ¢ HWHPOpMamuMed Ha
HEeTPaJAULMOHHBIX HOCUTEIISX IPHU MOJIb30BAHUH NEKTPOHHBIM U HHBIM 000PYJJOBAHUEM.

- VY4acTBOBaTh B MEPONPUATUAX, TPOBOAUMBIX OMOIHOTEKOH.

- Ilonp30BaThcs MIATHBIMU YCIYraMu, HPEAOCTaBIAEMBbIMU OMOIMOTEKOM, COIJIaCHO
yCTaBy OpraHu3allMd M IMOJIOKEHHIO O IUIATHBIX YCIYraX, YTBEpPXKICHHOMY JAUPEKTOPOM
YupexaeHus.

- OOpamatbest Ui paspelieHuss KOH(IUKTHONH CHUTyalluM K PYKOBOJIUTEIIO
OpraHu3aliu.

10.2. Tlonrp3oBaTenu OMOIHOTEKH O0SI3aHbI:

- Colmronath paBuIIa MOJIb30BaHKUS OMOIUOTEKOM.

- BepexkHO OTHOCHTBCS K IPOM3BEACHUSAM IeyaTd (HE BBIPbIBATH M HE 3arudarth
CTpaHHMIIbI, HE JeJaTh B KHUraxX MOJYEPKHBAHUN, MOMETOK), MHBIM JIOKyMEHTaM Ha pPa3JIUYHBIX
HOCHTEJISIX, 000pyI0OBaHHUIO, UHBEHTAPIO.

- [MomnepxuBath MOPSIOK PACCTAHOBKUA JIOKYMEHTOB B  OTKPBITOM  JIOCTYIIE
OMOIMOTEKH, PACIIONIOKCHHS KapTOYEK B KaTajlorax i KapTOTEKax.

- [Tonb30BaThCs IIEHHBIMH W CIPABOYHBIMH JIOKYMEHTAMH TOJBKO B TOMEIICHUU
OMOIHNOTEKH.

- [Ipn momydeHun AOKYMEHTOB YyOEAMTHCS B OTCYTCTBHHM Je(EKTOB, a MPH HUX
oOHapyXeHUU MPOUHPOPMHUPOBAaTE 00 3TOoM paboTHMKAa OuOIMoTeKH. OTBETCTBEHHOCTh 3a
oOHapyXeHHbIE 1e(DeKThI B CAaBaeMbIX TOKYMEHTaX HECET MOCIEAHUIN MOJIb30BaTENb.

- PacrniuceiBaThCs B UMTATENHCKOM (QOPMYIISIpE 32 KaxAbIH MOTYyYeHHBIN JOKYMEHT.

- BosBpamate u3gaHus B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKH, B TOM YHUCIE IO
HCTEUYECHUHU CPOKa 00yUeHUs Wi pabOThl B OpraHU3aIUH.

- 3aMEHATh JIOKyMEHThI OWOIMOTEKM B ClIydyae WX YTpaThl WU TIOPYH UM
PaBHOIICHHBIMU OO KOMIIEHCHpOBaTh ymepd B pasMepe, YCTAaHOBICHHOM IpaBUJIaAMH
M0JIL30BaHMS OMOJIMOTEKOMA.



11. IIpaBa n o6si3aHHOCTH OMOINOTEKH

11.1. bubnuoTteka B CBOCH JESITENLHOCTA OOSCIICUNBACT PEATM3AIINIO MPAB MOJIh30BaTEIICH,
YCTaHOBJIEHHBIX pazzesioM 6 ITpasuil.

11.2. bubnuorexka oOcmy)KHUBaeT IMOJb30BaTeliel B cooTBeTcTBUHM ¢ llomokeHnem o
o6ubmmoteke u [IpaBumamu.

11.3. bubnnoreka o6s3ana:

- nHGOPMHUPOBATh NOJB30BaTEIeH 000 BCeX BHUIAX IMPENOCTABISEMBIX OMOIMOTEKOH
yeyr;

- o0ecreynTh  TOJIb30BATENIIM  BO3MOXKHOCTH  IIOJIb30BAaHUS  BceMH  (DOHIAMHU
OUOINOTEKH;

- o0ecreunTh BBICOKYIO KYJIbTYpy OOCITYXMBaHUS — OKa3blBaTh IMOJIb30BATEISIM
MOMOIIIb B BEIOOpE HEOOXOAMMBIX TPOHM3BENCHHUH MEYaTH M JPYTUX MATEPUAIOB, IIPOBOIS YCTHBIC
KOHCYJIbTAIlMH, IPEJIOCTABIISASE B WX IIOJIb30BAaHWE KATaJIOTH, KapTOTEKH W WHBIE (OPMBI
MH()OPMHUPOBAHUS, OpraHu3ys KHIKHbIE  BBICTaBKH, Oubnuorpaduyeckue 0030pbl, JAHU
nHGOPMAIINY U IPYTUE MEPOTIPHSITHUS;

- OCYIIECTBIISITH TIOCTOSTHHBIA KOHTPOJIb 32 BO3BPAIICHHEM B OMOJIMOTEKY BBIIaHHBIX
KHUT, IPYTUX MaTepHasoB;

- co3faBaTb M MOJAJEPKUBATH B OMOIMOTEKE KOM(OPTHBIE YCIOBUS [UIsl PabOTHI
M0JIb30BATEIEN.

12. OTBeTCTBEHHOCTH MOJIb30BaTeENel OUOJINOTEKH
12.1. Bo3melieHne moap30BaTeisiMH yiiepOa Aomyckaercss B (opMe 3aMEHBbI YTEPSHHOTO
JOKYMEHTAa PAaBHOLIEHHBIM.
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